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No.__________								         Dated________

APPLICATION FOR EARNED/COMMUTED/HALF PAY LEAVE

NOTE:	Serial No. 1 to 10 must be filled in by all applicants whether gazetted or Non-gazetted.
1.	Name of Applicant			__________________________________
2.	Leave Rules Applicable		__________________________________
3.	Post Held				__________________________________
4.	Department				__________________________________
5.	Pay					__________________________________
6.	House Rent Allowance		__________________________________	conveyance Allowance or 
Other Compensatory Allowance 
Drawn at the Present Post	
7.	Nature and Period of Leave		__________________________________	applied for and date from which
	Required
8.	Sunday and holidays if any		__________________________________	proposed to be prefixed, 
Suffixed to leave
9.	Ground to which leave is		__________________________________
	Applied for 

10.	Date of return from leave and		__________________________________
	Nature of period of that leave
				
							      (Signature of Applicant)

11.	Remarks and recommendations	__________________________________
	Of the controlling Officers.

							           (Signature)
						             (With date & designation)
Address during leave (with Phone No.)
______________________________
______________________________
______________________________
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